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Goals of training

To define “mini-grants.”
To learn how to enter mini-grant data into 
PEDS.
To learn how to edit mini-grant data in PEDS.
To learn how to delete mini-grant data in PEDS.
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Mini Grants
Definition

Mini-grant funding guidelines:
Funding commitments totaling less than $5,000 made to a 
funded program are designated as min-grants.

Larger County Commissions may also consider designating 
grants that involve larger sums of money (e.g., up to $15,000) 
as mini-grants.

Small grants (usually less than $5,000) disbursed 
to recipients by a County Commission.
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How do I enter mini-grants into PEDS?

Click the
Mini-Grants

button.
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Mini-grants
Entry of mini-grant name

Enter the Name of 
the mini-grant or set 

of mini-grants. 
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Mini-grants
Entry of date

Enter the date of 
disbursement in the 

Single Data field.  Use 
the mm/dd/yyyy format.
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Mini-grants
Entry of date range

Enter the first date 
into Start Date.

Enter the last date 
into End Date.

If payments occurred 
over a date range, 

enter the Start Date
and End Date in the 
respective text boxes 
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Mini-grants
Entry of number and amount

Enter the average 
amount of each mini-

grant awarded. 

Enter the number of 
mini-grants awarded. 
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Mini-grants
Entry of School Readiness funding

Select the Some or all 
funding from School 
Readiness Initiative if 

School Readiness 
funds were used by 

the program.

Click Next.
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Mini-grants
Entry of activity information

Select applicable 
boxes to indicate the 
primary activities

funded in the 
mini-grant. 

Click Next.
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Mini-grants
Entry of organization information

Enter the number 
of recipients in 

each of the listed 
organization types. 

The number of recipients
entered in the Organization 
Information tab must be the 

same as the number of mini-
grants awarded entered in the 

General Information tab.

Click Next.
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Mini-grants
Organization information error message

An error message 
displays when the 

number of 
recipients is not 

equal to the number 
of mini-grants 

awarded.

Number of 
recipients.

Number of 
mini-grants (from 

the General 
Information tab).
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Mini-grants
Entry of notes

Enter desired 
information in the 

Notes field (optional). 

Click Save.  
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How do I edit mini-grant data in PEDS?
To find activities from an 
earlier reporting period, 
change the Start Date

and click Go. 

To find entries from an 
earlier reporting period, 
change the Start Date

and click Go. 
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How do I edit mini-grant data in PEDS?

Make the necessary 
changes, and click Next.

Select the entry 
you wish to edit. 
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How do I edit mini-grant data in PEDS?

Make the necessary 
changes, and click 

Next.
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How do I edit mini-grant data in PEDS?

Make the necessary 
changes, and click 

Next.
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How do I edit mini-grant data in PEDS?

Make the necessary 
changes, and click Save.
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How do I delete mini-grant data from 
PEDS?

2. Click Delete.

1. Click on the 
entry you wish 

to delete.

3. Click OK 
to delete 

this record.
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Mini-grants
Summary of data entry

To Edit
Select entry to be edited.
Enter the necessary changes to the 
General Information screen.
Click Next.
Enter the necessary changes to 
Activity Information screen.
Click Next.
Enter the necessary changes to 
Organization Information screen.
Enter the necessary changes to the 
Notes field (optional). 
Click Save.

To Delete
Select entry to be deleted.
Click Delete.
Click OK to confirm deletion.

To Add
General Information

• Enter name of mini-grant or set of mini-
grants.

• Enter date or date range.
• Enter number of grants awarded.
• Enter average dollar amount of each 

grant.
• Indicate if some or all funds are related 

to School Readiness. 
• Click Next.

Activity Information
• Select activity check boxes.
• Click Next.

Organization Information
• Enter the number of recipients by 

organizational types. 
• Click Save.
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